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the Rilkowiig specificlions |

N i W
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fi af Lie MEWCHRD iz dreew the Folicarmg figern :
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115l 5 4

jsmL_g_ 'ﬁ' 48137 |43 |33
Thied |60 |72 |&7 |4} [73 |[ed
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4. At ks three differem trpes of imrsition effects
5. Rekgars: inedig 1 skire nutonatkaly
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2. (a) Design the paper cuming in M5-Word, Put any
picture and ignore logo.

BHARAT SAMICHAR NIGAM LIMITED

|& Gewl. of India ‘Fﬂ‘f:,?!'i‘if‘}

PFRESS NMOTICE :
Exsevtive Enginmer (E), SN Elecirical Diviise Mo, Koo,
Et‘_ B, Avenst, MEF'ILH Yogayog Blaves, Eolksis-T00011,
i o behalf of Bhare Sabchar Higam Limitod fe wealed Tender
fog the FoBowing wark =5.0.T.C. of B0%15 KYA Diesel Eagine
Alnermmior Set in SElent Canopy [of wirboe BTE Sites (Flaze-V)
wneder Electrical Divisions11-Kofia.™
Far ferther desyily kindly visik our websie at “www.wh bysleg is™

(b} Caleulate the value of :
ab + bc # ca
where a = 5, b=6and ¢ = T in M5-Excel
{¢} Prepare four shides as per specification :

{i} Add date, time, slide number and your name
at the bottom of each slide.

(@) Set 1,2, 3 and 4 sec. durntion of the slides
respectively,

(i} Hide any one slide.

{iv) Add a picture as a background image.

I. (a) Write a certificate using Mail-Merge for 5 student
im bS-Word

Format :

This = o certify thar MasterMiss

USSR 111 10 T E— [,
(b} Draw the following multiplication table in MS-
Excel
5x 1= 35
5w 2 =10
5 10=750

ic) Prepare four slides as per specification :
(i) First slide should be tike and subtite slide.
(i} Add two pictures (o second slide,
(i) Apply transition effects and animation effects

{iv} Set 4 sec. duration for each slide.



4. {a) Design the given paper cutting in M5-Ward, Put

3. {(a) Write the following using ‘Numbering” control in
any clipart and fgnore logo,

MS-WIOR
I, Hardware
“!E‘. The EBJ ﬂnnltr-ntlnn Go. Ltd. 1.l Keyboard
::L 'pi'a' £ nu"u'uul.-:.' BAX T aie 2881 1.2 Mousa
Hl'llll'l'l | W, M
HOTICEINVITING TENDER 13 Maonitor
Mﬁ;l:ﬂﬂﬂﬂhﬂ ”lﬂﬂlmﬂ'ﬂw
Ehe locatet ot e po Era ‘" 2. Soltware
. Tender Hotlcs e, NITIDGW (UALH)E Mﬁiﬂﬂ-ﬂl‘l
I Dt of lnsus 2 Detwwns mum R AREE [ ] 1.1 Word Processor
s oGM e *'Im:ﬂl Censarotilan Co. 1,
r| aw
’ R , -_ﬁﬁm Rosd, Kalkats + T8 $, |2 Spreadsheet
i Lawd date of subestasion = Bp ip &80 PH se BL1L.3000
4 For detailed tarclar document plonse vialh BBJ Wetaba,

{b) A list of 10 numbers 15 given

[0, 20, 50, 30, 60, 70, 90, 85, 65, 23
(by The basic pay ':r_t‘ an =mr.'frn.~.-'='=1l= Rs. '}Uﬂﬂ-l'-, DA B i, TN A ek g
is 40% of basic pay, HRA is 15% of basic pay, medical is

’ numbers in M5-Excel.
Rs. LOO/-. Find the gross salary of the employee in MS-Excel.

Use formula. (¢} Prepare o presentation with graphics and text

; : : having four slides on any topic using Aule content Wizard.
(¢} Prepare four slides as per the specifications

Apply iransitton and animation effects,
(i) Add one image and a tide w the first slide.

(i) Add blue backpground to second slide and
draw any autoshape.

{iii} Use transition and animation effects,
{iv) Display “Thank you' in last slide.



6. {8} Design the given paper culling in MS3-Word. Put
any picture and ignore logao,

Tr e,
PEELRE N

Holo In one
Sy v ihe e
& Roy

Lal:‘w uta  Gall  Club,
playing over the course
of the RCGE onm 13
November, M Sldharh
Tanta haled our in one
stroke at 13th hale.

(b} Create a worksheet as shown below in ME-Excel

Prodect Mo,  Name Price  Cuannty Cost
Foal CD-ROM M0 10
o2 bodem Z0H} 1
P03 Momitor SO 5

Find the cost column and hence find the todal cosi
using function wizand.

{c) Prepare four slides as per the specifications :

ii) Add date, time and your name al the bottom
of each slide and set 5 sec. duration of each
shide,

(i) Use transition and animation effects.

5. (a) Draw the following Nowchart in MS-Word

Prant division
not possibie

(b} Draw a line graph from the following data with
title and legend in MS-EXCEL.

eur Rice {in ions) YWheat (in tons)
1980 65 S0
1944} T 35
20400 60 B

{c) Prepare a presentation with text and graphic on
eny topic having four slides. Apply design templates to each
of the slides. Use transition and animation effects.



£ (a) Deaw the following fgere in MS-Word

{b) Sort the following array on the marks of English
in nscending ondes.

Name Eriglivh Mt
Amil ) 65
Pl adihu il 7a
Ram 95 0
Shyam 75 0

{c) Prepare a presentation with text and graphics
having four slides on any topic. Apply transition and animatson
effects, Set the duration of ench shide 5 secs.

7. {a) Write one paragraph in your document. Write
‘computer” ol the middle of the Header with red colour, Font
size = |4 and fonl name = courier. Insert page no. ot the
mibdle of the footer.

{b} Ratc and amownd of five materials are given. Find
total cost using MS-EXCEL

Ratekg. Amount {kg.} Cost
5 10
& 3
9 3ib
7 1z

{c)} Prepare a presentation with text and graphics
having four slides with the following specifications

(i) Add an image as the background of first slide

(i) Add date and your name at the bottom of
each slide,

(i} Set five sec. duration of ench shide
{iv) Hide any one shide,



10, fa) Design the given paper cutfing in M3-Word,

Howrah-Mysore
Vifinter Specials

on TR, AR S, A, -
B L, DA IO,
V0109 mnd 1870700

Absiract Lmings

(b) Find the sum sl AveTage o The elemens for e
following array in MS-Excel,

2 5 3 I
B 10 9 2
n 15 ] i
{c) Prepare four slides as per the specification ;
(i} First slide showld contain one image and title,
(i) Add image as backpround to second slhide,
(iiiy Use transition and animation effects.

() Set five sec, duration of each slide.

9. (a) Design the given paper cutting using MS-WORD,
Put any pictune and ignoee logo.,

INDIAK IRSTITHTE GF PROFESSIONAL STUDIES
iy Bﬁﬂl‘ﬂmhﬂurnlslm Ecucation]}

rathidasan Uhiversity (T.n)
: “Shiksha Parishad, Uttar Pradesh
ADMISEION OPEN : 2008-10
ary Sesaion (Mo Donation)
AL COUNCA AR SUNVERSITARS

(b} Calcolate the value of ;

al+b*—dab where a = 2 and b = 3 in MS-
EXNCEL.

{c) Prepare four shides as per the specification ;

(i} Add date, time, slide numbsr and your name
at the botiom of each slide.

(i Set Nive sec. duration of esch shide,
(iiy Apply transition and animation effects.
(ivd Add red background io third skide,



2, (a) Reproduce the following using MS-WORD : 13 1. (s} Reproduce the following wsing MS-WORD : 15

RAILWAY ELECTRIFICATION Etﬂtﬂ Eﬂ“k 'ﬂf 1|'|'I‘-'-‘"E
BHUBANESWAR
Notica Inviting Tendar o
m&m:m;nrmim-mrm ﬁmﬁwm
matice e Dinde are avaiabin on the bank’
Hame of tha work @ iﬂm lInd .
Fasioring of 50V Tooder amange ran e g 8 gt T8 10U .02 1108 agcngi
Hﬂlﬂbﬂlﬂm Llh- Ilu:llm{bﬂ-m Slete Bank of s, L0, 1, Swand Raed, Kolkats - 700 007
i i LR ol Ca hh&,#mﬂhﬂhlﬂﬁw.hﬁ
Eatimeted Cont -;_ln et of Sandder iRy eaon ity Mwt, Ganarsl Managa
e '
7 aneea e o {Pramizss £ Estate Dept. ||
Bt & o o | et o temtar | 'meaigt o b . . .
- m_:'-"' = “E_“'__ (b} The folkewing data &5 given, Draw a suitable graph
1830 hvm. AT . 1600 b, for the sarme with a suitable heading - 13
Fear Rainiill fam)
(b} Design a power-point presentation having fowr -:‘;;: ﬁ
icbes wath ami 5
shcbes with amimmuatsons. 13 1974 ]
() Draw a sutable graph for the following data 19746 A%
Ciry Maxy ) Mg (™C) ]??E. 00 ! ;

: =4 = (£} Design a power-point presentation having five
Bangalum slides including a master slide. 5
Srhppurs 26 I5
Dl 3l 17
Chenad 33 25
Hyderabad 3y if

|5



IL{a) R uce the fllowing using MS-WORL : 15
4, (a} The following dua are given ; (2 Repmd 8 "

Tear Froduciion kgl )
2000 B0 o) | HHHIUEWHH OF INDIA LIMITED
2002 5000 £ M e . Seten 5 Aatbag 301
{Phane DEST 33180010203 MMPI0ET, Faa: DEST ?ﬂtﬂﬂtﬂlr
L] &0 P, LICILITRADRAIN R Tl Cicletar 1, 2009
CORRIGERDUM - |
2006 700 TO WIT NG, UCIL (TR JMIN - 247
*Cigly of iesue ol wAdsr doocumen, “Lext dele and imes for
MR Sk EaLR of Bender cocumen”, “Last dmn and Bme Tor submisson
of bemders {Bath paris)”, "Date af opaning of tenders | Techrical
Draw a line graph (Year vs, Production) wsing the Party” ane amended a8 weae
o [T ek n.-ul.;gn-um of Crushing & Haigeng Statong
phowe dafts. I5 fem Turaemidhy 3inme Wiain Shah
Dot of weun of TM
: tandor docuEnand | il 8 rand 3 L]
(b} Reproduce the following using MS5S-WORD : 15 12= Oetobar 2005~
}H?ﬂﬁd !'I;E’ETIN ﬂlﬂ ax EEm 1EEUH
v 100
ﬂﬂ."".‘_"i.."!"" an 12 Oeiober 20047

WEST EENGAL STATE ELECTRICITY *
TRANSMIASI0N COMPANT LIMITED (b} The followmng duta arc given 15
{3 GovL of Wesl Bongal Esempaiseh
Employee-no Salary (R}
101 A0k
L] 45 KD
s A THHD
Conte | Toll Froe Mo, THORE-3000 for Gravance 105 1 IRH]
oo o maation om Thett of IFows
120 SEEEER)

Drraw a suitable graph with descending order of

{c) Prepare four shdes with different ransitions. 15 employee-no. Give a suitable heading

(e} Prepore five shdes with a master slide using
different backgrounds and foregrounds 15



3. (a) Make a visiting card using MS-Word. 15
(b) Make (three slides) slides for sea-sens. 15

() If run rate of Sachin is 80, 90 and 46 in
consecutive 3 years make average run rate of Sachin. 10

4. (a) Make an identity cand 10
{b) Show how you create a slide (using ppt). 13
{¢) Short list student who get above 60% from the

following chart. 15
Sub Name Full marks Obtain marks
Maths Ram 100 50
™ Shrynm 100 40
5y Neha 100 65
- Julfi |00 45
" Harish 100 61

P-1(14141)G/Pe/13

2013
COMPUTER SCIENCE (General)
Third Paper
(Practical)

Full Marks : 50 Time : Three Hours
The figures in the margin indicate full marks,
Practical - 40
Viva-voee - 10

1. {a) Make a result (Marks sheet) using MS-WORD.

10

(b) Draw Pie<chan for the above result. 15

(¢) Create a template using power point. 15

2. (a) Do Mail-Merge for 5 relatives. 15

(b) Make slide for well-known festivals (any four
festivals). 15

{c} Show the row-spean and col-span using Excel.
10



7. (a) Make an identity card 10
(b} Create a wemplate using ppt. I5
{c} Create macro in Excel 15

8. (a) Make a Marksheet in MS-WORD. 15

{(b) Show how vou create slide using ppL. 15
(c) Show the row span and col. span in Exeel. 10

9, {a) Add footer containing page number. 15

(b} Make a slide and give animation. 10

{¢) Write a letter for your absence and send it to

your faculty, Principal, Ho». 15

10. (a) Make a visiting card.
(b) Make slide for containing deseription of Durga
Puja, Eid, X-mass.
(¢} If score of test England team is 290, 156, 392,
cabculate the avg. score.

- —_—

5. {a) Add Header containing page number in MS-

Word. 10
{b) Make template using ppL. 15
(¢} How to replace two word in a sentence using
function, 15
Example :
“The quick brown fox jumps over the lazy dog™.
Afier using funcion -

“The quick brown dog jumps over the lazy fox”,

. (a) Write a letter for your absence and send it 1o

your faculty, HOD and Principal. 10
{h) Make a slide and give animation, 15
{c} Create a chart using Excel showing growth of
ndustrial development, 15
Year arowth
2004 5%
2000 40%
2011 50



